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1.
Authorship
1.1
Criteria for authorship:

a.
To be listed as an author of a scholarly manuscript, publication, or presentation, one of the following criteria must be met:

i.
the individual has substantially contributed to the conception and design, acquisition of data, analysis, or interpretation of data;
ii. 
the individual has drafted the article or revised it critically for significant intellectual content.
Note:  Providing financial support, technical services, patients, or materials, while essential to the work, are not, in themselves, sufficient contributions to justify authorship. 

b.
Individuals who qualify shall be invited to be authors.  Individuals may decline to be listed as authors.  When declining authorship, the individual must indicate if their contribution may be included in the manuscript.  
1.2
The following do not qualify for authorship:

a.
Guest and gift authorships are inconsistent with the definition of authorship.
i.
Guest authorship includes author status granted to an individual who has not contributed significantly to the work out of appreciation or respect for the individual, or in the belief that the standing of the guest will increase the likelihood of publication, credibility, or status of the work;  

ii. 
Gift authorship includes author status offered from a sense of obligation, tribute, or dependence, with or without the expectation of benefit, to an individual who has not contributed significantly to the work. 
1.3
Inappropriate omission of authors:
a.
  Excluding from the list of authors an individual who has made significant contributions (see section 1.1.a) that are included in the manuscript and which qualify the person for authorship is not allowed unless the individual has declined authorship (see section 1.1.b).  This is sometimes referred to as ghost authorship).  
2.
Managing Author Responsibilities  

One author must assume responsibility for managing and developing the manuscript. This role may be assigned to any qualified author, not necessarily the principal investigator or project leader on the related grant. The managing author must have made a significant contribution to the effort and should be familiar with all parts of the work being reported.  When the managing author is a student, a faculty author must assume final responsibility. The managing author is responsible for: 

2.1
Authorship:  Including as co-authors all individuals who meet the authorship criteria (section 1.1) and no others.
2.2
Acknowledgment: Preparing a concise, written description of each author’s contributions to the work, with review and approval by all authors, and a concise explanation for the order in which the authors are listed, even when not required by the publisher.
2.3
Integrity:  The managing author is responsible for the integrity of the work as a whole, and will undertake reasonable effort to determine that the data are complete, accurate, and reasonably interpreted.  

2.4
Approval:  Obtaining from all co-authors their agreement to be designated as such and their approval of the manuscript.  (The managing author is responsible for complying with other requirements of the journal editors.)  

3.
Co-Author Responsibilities

When a study is performed by teams whose members are highly specialized, individual contributions and responsibilities may be limited to specific aspects of the work. The expectations of this section apply equally to collaborating authors located at other institutions.  The co-authors of a publication are responsible for:  

3.1
Authorship:  By their consent, co-authors acknowledge that they meet the authorship criteria (section 1.1). Co-author must take direct responsibility for those portions of the content they contributed.      
3.2
Integrity:  Each co-author bears some responsibility for the entire manuscript and the integrity of the underlying research.  All authors should be able to identify the co-authors responsible for each component of the written work and have confidence in their co-authors’ abilities and integrity.

3.3
Approval:  By their consent, co-authors acknowledge that they have reviewed and approved a final version of the manuscript.
4.
Order of Authorship

There are many ways to order the authors of a manuscript. However, while the significance of an order may be understood in one setting, that meaning may not be obvious in another. Consequently, if meaning is to be conveyed by the order of authors, it may be explicitly stated in a footnote (see 2.2 above) when permitted by the publisher.     
5.
Acknowledgement of Contributors
Contributors who do not meet the criteria for authorship should be recognized in an acknowledgement section.  Examples include persons who provided limited technical assistance, minor editing, funding or administrative support. Financial and material support must be acknowledged.  Other contributors should be considered for acknowledgement with descriptions of their roles (e.g., “scientific advisor,” “reviewed the study proposal,” “cared for study subjects,” etc.).  Because readers may infer endorsement from acknowledgements, it is prudent to request those acknowledged to give written permission. 
6.
Authorship Disputes

Should authors fail to resolve a dispute, the chair or head of the administrative unit most directly involved should mediate an effort to resolve it.  If unsuccessful, further mediation may be provided by the school dean or designee, and if more than one school is involved, mediation may be provided by the Faculty of Graduate Studies, the Provost or designee.  The mediator may convene a meeting of all contributing authors and others, as deemed appropriate. 
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